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Notice Inviting Tender

NIT No.: RSCCL/Secretarial Auditor/15/2017/161	                              Date:  03-06-2021

	1.
	Name of the work
	Selection of Practicing Company Secretary, Individual/Firm for carrying out Secretarial Audit for the Financial Year 2020-2021.


	2.
	Mode of Bid Submission
	Off-Line Tendering 

	3.
	Tender Fee
	Rs.1500/- (Demand Draft in Favour of Ranchi Smart City Corporation Limited, Payable at Ranchi.)

	4.
	Date / Time of Start of Submission of Bids
	  07  /06/2021, 10:00 Hrs

	5.
	Last Date / Time of Bid Submission 
	  22 /06/2021, 17:00 Hrs

	6.
	Last Date / Time for submission of Tender Fee
	  22  /06/2021, 17:00 Hrs

	7.
	Date of Bid Opening
	  22/06/2021, 17:30 Hrs

	8.
	Availability of Bid Document
	https//www.rsccl.in

	9.
	Venue for Getting & Submission of Tender Document
	Ranchi Smart City Corporation Limited.
JUPMI Building, 2nd Floor, Plant Plaza Road, HEC, Dhurwa,  Ranchi, Jharkhand.
PIN-834004.

	10.
	Email
	ranchismartcity@gmail.com

	11.
	Helpline No.
	0651-2446666
6201641395 (Company Secretary)





      
       Sd/
Chief Executive Officer
           Ranchi Smart City Corporation Limited


Appointment of Practicing Company Secretary Firm/Individual to conduct Secretarial Audit of the Company for the Financial Year 2020-21.

1      Terms and Conditions:

1.1 The Individual or the PCS Firm with 5 years of Certificate of Practice will be eligible to conduct of the Secretarial Audit. Proof by the ICSI like Copy of Certificate of Practice or otherwise must be provided. The cut-off date for ascertaining experience shall be 31st March, 2020.

1.2 The Head office/Branch office of the Practicing Company Secretary (PCS)/Firm must be located in Jharkhand preferably in Ranchi.

1.3 Audit shall be conducted/carried out in time bound manner as per the Companies Act, 2013 as time being the essence of the contract, it is expected that the Secretarial Audit Report should be submitted at the earliest as per the format prescribed under Rule No.9 of Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014.

1.4 Secretarial Auditor shall ensure that “All compliances as prescribed under the Companies Act, Rules & Regulations made there under and all other applicable laws as amended from time to time, have been complied with”.

1.5 The tenure of appointment shall be at the sole discretion of the RSCCL. The tenure may be renewed every year at the sole discretion of the Company. However, it is expressly stated here that the said tenure is not to be construed as assured and the Company reserves the right not to reappointment at its sole discretion without assigning any reason therefore. In case of satisfactory performance, the appointed Secretarial Auditors can be reappointed on the mutually agreed terms & conditions and fees. The Company reserves the right to accept / reject any or all the offers without assigning any reason whatsoever therefore.

1.6 Overwriting/correction/erase and/or use of white ink should be avoided in the Offer. However, if any overwriting/correction/erase is inevitable, the same should be authenticated with the signature & seal of authorized person of applicant Firm/Individual.

1.7 All the pages of the proposal document shall have to be signed by the applicant, Individual/Firm(s) with the Firm's seal and documents submitted alongwith the offer document.

1.8 The proposal should be submitted strictly as per the terms & conditions laid down in the document. The interested individual or the PCS Firm may submit their tender in the prescribed Performa provided herein, which included Notice Inviting Tender, Eligibility Criteria, Scope of Work, General Terms and Conditions, Technical Bid (Experience and Eligibility Criteria) as per Annexure-I and Financial Bid (Professional Fee) as per Annexure-II. The tender documents may be downloaded from https// www.rsccl.in website.

1.9 The Company reserves the right to accept or reject any or all responses and to request additional submissions or clarification from one or more applicant(s) at any stage or to cancel the process entirely at its sole discretion without assigning any reason whatsoever.

1.10 The Individual/Firms are required to submit their GST registration number if applicable in their offers.

1.11 The Secretarial Audit shall be completed within 60 days from the invitation to conduct secretarial audit of ____________________Ltd. of that financial year.


2. Compliances / Declarations /Certificates by Firm(s) on appointment:

The Individual/PCS Firm(s) shall have to comply with and furnish declarations and certificates as required under Statutory/Company rules, upon appointment as PCS Firm(s), as under:

2.1 On selection of Individual or the firm work order will be issued by RSCCL to the appointed individual/PCS firm.

2.2 The Individual/PCS Firm shall not sub-contract the secretarial audit work.

2.3 The appointed Individual or Firm will work in strict confidence and will ensure that the data, statement and any other information in respect of the operation of the location/work centre/Company is dealt with strict confidentiality and secrecy.

2.4 No partner of the PCS Firm/Individual should be related to either Chairman cum Managing Director or any Whole Time Directors or Part Time Directors of the Company within the meaning of the Companies Act, 2013,

2.5 Neither the Individual/PCS Firm nor its partner(s) or associates should have any interest in the business of the Company,

2.6 PCS Firm/Individual shall have prime responsibility to ensure that the maximum number of audit limits specified under Companies Act, 2013 are not violated.

2.7 The PCS Firm/Individual shall be free from any disqualification under The Companies Act, 2013.

3. Debarring Provisions:

The Individual/PCS Audit Firm will be debarred from getting, in future, the Secretarial audit of RSCCL:

3.1 If the PCS Firm/Individual obtains the appointment on the basis of false information / mis-statement.

3.2 If the Individual/PCS Firm does not take up audit in terms of appointment letter.

3.3   If the Individual/PCS Firm fails to maintain/honour confidentiality and secrecy
of the Company’s data, statement and any other information.

3.4   If the Individual/PCS Firm fails to comply with any of condition laid down above.

4. Secretarial Audit Fees:

The Secretarial audit fee for the year 2020-21 may be quoted by eligible PCS Firm/individual and the work shall be awarded to the Firm who quoted lowest fee. Fee Quote should be in separate sealed envelope and super – scribed with “Offer for Short listing/Appointment of Secretarial Auditor”. The Name & Address of the Individual/applicant Firm must also be mentioned on the body of the envelope.

5. Scope of Work – Secretarial Audit

The broad scope of Secretarial Audit includes verification of the compliances under the following enactment, rules, regulations and Guidelines: -

(i) The Companies Act, 2013 and the rules made thereafter;
(ii) Secretarial Standards issued by “The Institute of Company Secretaries of India”
(iii) Any other laws/Rules/Regulations as may be applicable specifically to the Company
(iv) Any other Act/laws/ Rules/Regulations as may be applicable or notified from time to time by the Competent Authority.
(v) Any other specific activity as may be advised by the Audit Committee/ Board/regulator(s)/Govt./management of NBCC etc., from time to time;














<
(On letter head of Practicing Company Secretary Individual/ Firm)

PROFORMA FOR TECHNICAL BID

(The details to be provided as on the closing date of this Notice Inviting Tender)

Annexure I



	SI No
	Particulars
	Details

	1.
	Name of the Bidder i.e. Practicing Company Secretary (PCS)/Firm:
· Whether individual/ proprietorship/ partnership
· Name and contact details of individual in-charge/ proprietor/lead partner
	

	2.
	A. Date of commencement of practice by PCS/Firm
B.  Certificate of Practice Number/ Registration Number
	

	3.
	Whether the Individual/Firm meets all the eligibility criteria, Technical as well as Financial (Yes/No) 
	

	4.
	Experience in practice (No of years)

	

	5.
	Whether the Individual/Firm have its registered/local office at Ranchi.
	

	6.
	Whether the Individual/Firm have an experience of conducting requisite number of secretarial audit of eligible/clients/organization along with their turnover financial year wise and enclose their appointment letters.
	

	7.
	Annual Turnover of the Individual/Firm for
a)  FY  2017-18

b)  FY  2018-19

c)  FY  2019-20

	

	8.
	PAN No.

Service Tax No.
	











Signature	 Name & Designation of the Authorized Signatory ------------------
Membership Number-----------------
Certificate of Practice Number ------------------
Stamp of the PCS Firm------------------




(On letter head of Practicing Company Secretary Firm)

 FINANCIAL BID


The interested Practicing Company Secretary (PCS)/Firm may quote their professional fees (all inclusive) for conducting Secretarial Audit for F.Y. 2020-21


 

Annexure II


	Description
	Lump sum price (Rs.) 

	Professional Fees for Secretarial Audit for the Financial Year 2020-21 in figures and words (Fixed amount inclusive of all charges, service tax, out of pocket expenses, etc.) 
	

	Total Amount (Rs.)
	

	Total Amount [Professional fee in words]
	









Signature	 Name & Designation of the Authorized Signatory ------------------
Membership Number-----------------
Certificate of Practice Number ------------------
Stamp of the PCS Firm------------------
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